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Film Procedures

 


The information detailed below accompanies the Mansfield Shire Council Film Policy and provides the steps to take in the event of a film company approach to film in the Shire, either on Council land or private property.

Film Permits and Local Laws

When filming in streets, parks and gardens and other open spaces managed by Council a Permit is required.  A completed Permit Application form must be submitted for Local Laws consideration. 

Commencement of filming activity is subject to Council’s approval and issuance of a permit. Decisions will be based on the “Permit Application”, evidence of adequate public liability insurance and any other documentation required by Council as outlined in this policy. Filming without a permit may result in a penalty. 

Written permission from Local Laws must be obtained for filming in residential areas between the hours of midnight and 6.00am. 

In the event of a dispute or difference arising from the interpretation of this policy, any decision made by the Chief Executive Officer, will be final and conclusive.

If council finds that the permit holder is in breach of the terms and conditions of the “Film Permit”, this may result in immediate cancellation of the permit, removal of the production crew and cessation of their filming activity.
Council Notification and Consultation

Mansfield Shire Council understands that a production’s schedule may change frequently and at the last minute and, where possible, will endeavour to accommodate flexible timeframes for notification to Council of proposed filming activity. 

Major filming activity will require special consultation with representatives of Council before and during the production process to ensure that any risks which may be associated with the filming activity are minimised and all appropriate communications are taking place.

Fees

Mansfield Shire Council wishes to ensure greater access to its locations and encourage filming activity by providing a “no fees policy” for film permit processing.  However, costs to Council in providing assistance in the facilitation of the application may be borne by the applicant. 
Council Property

Any costs associated with the clearing away of waste generated by the filming activity and for any damage to council infrastructure including, but not limited to, parks and gardens, irrigation, roads and other Council property may be borne by the production company/producer.

Equipment


Mansfield Shire Council accepts no responsibility for damage to, or loss of any 
equipment utilised for film and television production. Reasonable care must be taken at all times when setting up and dismantling equipment, to minimise impact and to ensure the safety and protection of the community.


Insurance and Indemnities

All film permit applications are required to provide evidence of appropriate public liability insurance cover. Applicants must present their Certificate of Currency as part of their film permit application, prior to a permit being issued. The Certificate of Currency must clearly state that:

(i)
The policy covers liability for the death or injury to any person or damage to any property arising out of the activity authorised by the permit;

(ii)
The amount of cover held for filming must not be less than $10 million. 

Applicants are also required to indemnify Mansfield Shire Council in relation to any claims or other matters that may arise as a result of any filming activity. All filming activity must comply with common law. 

Risk Management

Some aspects of filming activity (e.g. road closures, stunts) may present potential risks that should be identified in advance, with appropriate management measures put in place prior to the commencement of filming. A key component of planning a film shoot involves performing a risk assessment of the proposed filming activity - to identify, analyse and assess foreseeable risks, to establish priorities for risk control and to apply cost effective risk control measures.

Mansfield Shire Council may require the applicant to demonstrate that a risk assessment has been conducted. Risk management plans must identify any potential hazards and actions and how it is intended that the production company will mitigate those risks associated with the filming activity. 

Mansfield Shire Council may also require the applicant to submit a safety report in regard to the proposed filming activities, prepared in accordance with the relevant film and television codes and the key Victorian Occupational Health and Safety Acts. If required, a copy of the safety report must accompany the risk management plan and be made available to the Council with the film permit application.

Filming activity can present safety issues for members of the public where the activity interferes with the normal flow of traffic or pedestrian access. Accordingly, the safety of participants and spectators must be taken into consideration when filming takes place. 

If the proposed filming activity will impact on any road or footpath, applicants must develop traffic and/or pedestrian management plans outlining the objectives and strategies for managing proposed road closures and/or pedestrian traffic.

Communication with Stakeholders and Community

Mansfield Shire Council aims to keep the local community and public authorities informed of events and activities that may have an impact on them, so that they are supportive of production companies and their presence.

Projects that are expected to have an impact on residents, business operators, visitors and infrastructure, require the implementation of appropriate communication and logistics strategies to inform and minimise any inconvenience to stakeholders and community.
For major filming activity, Mansfield Shire Council will help facilitate communication and consultation between the production company and local stakeholders. In order to maintain a balanced level of community amenity, applicants are required to notify in writing persons and businesses that may be affected by their presence. 

Applicants should be advised that other agencies, public authorities and property owners may need to be consulted prior to filming. Filming on land under the control of Parks Victoria, water authorities, VicRoads and the Department of Sustainability and Environment, will necessitate the applicant to contact those agencies and obtain approvals as required.

Applicants must notify the Victoria Police Film and Television Office of any filming activity that may be of concern or interest to Victoria Police. This includes but is not limited to all filming planned for public open space, any filming on roads in general and, in particular, filming that requires the use of firearms, imitation firearms and special effects. 


Working with Council

Filming activity can impact on several council departments and business units. 

Effective communication is an essential factor in the provision of services to the film and television industry. Internal liaison between all departments to support filming activity is essential to provide an efficient service, which develops and maintains positive relationships between the film industry, Mansfield Shire Council and its residents, business operators and public authorities. Mansfield Shire Council fully supports and encourages filming activities in the region. 


Understandably, Council must also protect its interests and assets and promote the reputation and profile of Mansfield Shire Council. 

Where possible, Council assistance in the production should be acknowledged in the end credits, or as mutually agreed. 

Film Scripts

Any issue(s) in relation to the content of what is being filmed or how it is going to be used, which could be considered sensitive or offensive is to be detailed in an attachment to the Permit Application and is to be discussed with a Local Laws Officer prior to approval being granted. Sensitive or offensive issues might include nudity, violence, content with political or racial implications etc. The production company/producer will not portray Mansfield Shire Council as endorsing or supporting any product, service or any views, opinions, attitudes or ideas suggested, conveyed, advertised, canvassed, depicted or otherwise expressed, without prior written consent from Council. 


Promotional Photography

Mansfield Shire Council may request permission from the production company/producer to photograph the crew during filming. All images will be used solely for promotional purposes to attract filming to Mansfield Shire Council. 

External Events

Mansfield Shire Council will not be held responsible for any interference to the filming 
activities arising from any external events or third parties not caused or controlled by the Council.

Enquires

For any further information, contact the Tourism and Economic Development Unit in the first instance.
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